
CVES School Library System Interlibrary Loan Requests: Printable Form 
(Please submit each request separately)      

• Please write your Name and Date information at the bottom of this form. 

• Please attach pages from InfoTrac, Amazon, etc. where you accessed the information 

• Or fill in the necessary information on this form.  Thank you. 

Book Title: _________________________________________________________________ 

Book Author: _______________________________________________________________ 

Number of Copies Needed: ______________________    

ISBN (or ASIN): ________________________   OCLC # __________________________ 

Journal/ MagazineTitle_______________________________________________________ 

ArticleTitle:_________________________________________________________________ 

Author_______________________________Vol._____No.____Date________Pages_____ 

 

“The copyright law of the United States (Title 17, United States Code) governs the making of 

photocopies or other reproductions of copyrighted material. Under certain circumstances 

specified in the law, libraries and archives are authorized to furnish a photocopy ...One of 

these specified conditions is that the photocopy or reproduction is not to be “used for any 

purpose other than private study, scholarship, or research.” This institution reserves the right 

to refuse to accept interlibrary loan requests if, in its judgment filling such request would 

involve violation of the copyright law. 

The CVES School Library System reserves the right to limit the use of services when requests 

are deemed inappropriate or excessive. LOST/DAMAGED: Charges are determined from 
lending libraries  

Your Name____________________________ Department: ________________________ 

Email: ____________________  Phone Number: ____________________ 

Today’s Date:_______________            Date Needed by: ____________ 

  

JH 9/16/10 

For office use only: Date Request Received:     Date Request Placed:  
   Date Materials Received:     Date Materials Returned: 
 
Source Used:       Materials Available? Y or N   
Request Processed By (Initials):  


